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JIMS 2 Common Supervision

Process Adult Supervision Order (PASO)
User Guide for CSOs and CLOs

Overview
Introduction This user guide explains the Process Adult Supervision Order (PASO) functionality
that CSOs/CLOs will use to:
e Create amended supervision orders
e Update supervision orders
e Delete and withdraw supervision orders
e View order versions and order chain versions
e Resolve impacted orders
Audience for The audience for this user guide is CSOs and CLOs in the Community Supervisions

this User Guide and Corrections Department.

Table of This guide contains the following topics:
Contents
Topic See Page
Amend an Adult Supervision Order — This training 2

module explains how CSOs/CLOs will create amended,
migrated adult supervision orders for a specific case.
Delete or withdraw an Adult Supervision Order — This 12
training module explains how to delete supervision orders
that are in an incomplete status and withdraw supervision
orders that are in draft status.

Update an Adult Supervision Order — This training 16
module explains how to update incomplete, draft and
pending supervision orders.

View Order versions and Order Chain versions — This 19
training module explains how to view all order versions and
order chain versions for a supervision order as well as how
order chain versions are created.

Resolve an impacted Adult Supervision Order — This 24
training module explains how to resolve impacted

orders.

Appendix A — Create Special Supervision Condition 26
Appendix B — Resequence Conditions 28
Appendix C — Sample of Conditions in Different States 29
Appendix D — Errors and Troubleshooting 30
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JIMS 2 Common Supervision

Amend a Supervision Order

Introduction

Module
Objectives

Audience

What is a
Migrated
Order

This training module will cover how to amend a supervision order in JIMS2 using
the JIMS2 functionality called Process Adult Supervision Order (PASO).

CSOs & CLOs will use PASO to create amended supervision conditions for a
defendant.

The objectives of this training module are to teach CSOs / CLOs to:
e Understand migrated orders
e Create and amend a supervision order for a case

e Print a supervision order

Community Supervision Officers and Community Liaison Officers

When JIMS2 first goes live, all existing active supervision orders in the legacy
system will be migrated to JIMS2.

When a case with an active migrated supervision order is viewed in JIMS2, however,
the conditions will simply say “See Paper Order” and the actual details will not
display.

Therefore, when a migrated supervision order needs to be amended in JIMS2 the
entire order, not just the amended conditions will have to be created in JIMS2.

Continued on next page
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JIMS 2 Common Supervision

Amend a Supervision Order, Continued

Amend a
supervision
order

PASO User Guide for CSOs and CLOs

Follow the steps below to amend a migrated supervision order:

Step

Action

1

Access the Process Adult Supervision Order page:
a. Inthe left navigation tree expand Common
Supervision by clicking the plus sign beside it (+).
b. Expand Process Adult Supervision Order.
c. Click the Supervision Order link.

From the Process Supervision Order Search page, select search by
SPN number or case number and CDI.

Colendar  Tasks |m—mn| Caseload  Setup  Casencles

Process Supervision Order - Search

Search By Si'N v

Search By SPN  Advnced Supervisee Search
#5PH 0042052

[Subma | [ Rehesh |

Enter the SPN number or case number and CDI.

NOTE: Valid CDIs are: 002=class A or B misdemeanor cases,
003=Felony cases.

Click the Submit button.

Select the Active supervision order:
a. Look for the word “Active” in the Order Status
column.
b. Click the round button to the left of that listing. (This
button is called a radio button).

Casenasr um'mm‘[ Castload  Setup  Casencles

Process Supervision Qrder - Associated Case(s)

3 caseis) found in seach resuls
SPN & CON  CDI CRT
v av

AT  av

e av Pratiol Cose Filed  Order Version Status Change
Intenview ATY Status AF A Y Date & ¥

= HENDERSON BOOLIES P " J— - ASSAULTFAMLY Mot svailable
= RONALD WESLEY QM DEF o0z 137907401010 013 MEMNEER vl

Name x &% Caa# 47

QYN ACTIVE ORIGINAL - 05/2072006

POSS MARLILAMA Mot svailable -
FAB01010 | /27T
02 DATOSIEOINI0 O ot Rl WRTHETE

0SS MARLILLA o available
o oumTEMOIO oM ooy MARUUANA Motsilable o ygre
0202 e
[ Creses Orar | [ Upcate Ordar | [ View Ordae Varsions
Fret
Back | [ Cancel

Continued on next page
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JIMS 2 Common Supervision

Amend a Supervision Order, Continued

Amend a Step Action
sugervmon 6 Click View Order Versions to view the original order before
order

J amending. The following screen displays for the case you selected.
(continued)

Coendar  Tasks [ProcessOvders| Caselosd  Satup  Casenctes

Process Supervision Order - View Version

Haenn SPH  COMCOICasd®  CAT Offanse el CoseFiled O ygrsion  Sests Change
HENDERSON, ROMALD OBEIIET DEF 007 137507401010 013 ASSAULTFAMLY . PR — GINAL 057307200
iy 00043352 DEF 002 137507401018 013 ity Mot walable yot 05757006 ACTVE  ORIGINAL 05307006
[r—

Order Activated Viersion COvdar Tite

CS3I006 1201 PM DRIGIMAL DEFERRED - SECTION 5

Ovder Presemation (]
Viessicn Typs
Order Titly
Offanse Code
Disposition Type
Fine Amownt 000
Sapervision Length

Supervision Bagin Date 05002005
Supervisicn End Date 05797007

Flea

Conditions / a

% J
o

-

NOTE: Migrated active orders will only say “See the paper order in the
casefile” as indicated by the red arrow above. The specific conditions
for all ACTIVE migrated orders will not display in the JIMS2 system
and must be recreated when an amendment is made so that both
versions of the conditions will be available in JIMS2. For cases that
have a migrated ACTIVE and 1% AMENDED order, if a 2™
AMENDED order is needed, then the CLO would recreate the most
recent version of the order prior to the new amended version.

7 After viewing the order you need to return to the original search
results so you can select the order to be created and amend in
JIMS2

a. Click Back to Case/Order Search Results.

b. Click the radio button for the active migrated case you need to
update in JIMS2.

C. Click Update Order.

8 On the Prepare Order Presentation page, click the drop-down
list for Version Type and click on Amended. Also, if
necessary, select an Order Title from the drop-down menu
provided, and enter a Version # for the order.

Continued on next page
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JIMS 2 Common Supervision

Amend a Supervision Order, Continued

Amend a Step Action

Supervision 9 Fill in all required fields that are not already filled in. Required
order fields are denoted by the diamond( ).

(continued) Enter a summary such as:

Judge ordered alcohol and drug testing and an increase in

community service.
Calendar  Tasks m‘] Caseload  Setup

Update Migrated Supervision Order - Prepare Order Presentation

+ Enter Required Fields and Click Next.

- . b
Status
Name SPN  CONCDICase # CRTOffense  Preal ' case Filed OToC  Version Change
GARCIA, DWI3RD  Not
CHARLES 00044303 DEF 003 089616501010 263 OFFENDER available 12/08/2001 ACTIVE CRIGINAL 02/25/2009
RAY BAC .08 yet
‘Order Presentation Q@
+Version Type AMENDED +Version #
«Order Title DEFERAED - SECTION 5 -
+Offense Code 540423 | DWI 3RD OFFENDER BAC .08 [Vaidate ] ring ofense code
+Disposition Type PROBATION v
Fine Amount 700.00
+Confinement Length 00 Years 00 Months 00 | Days
+Supervision Length 00 Years 00 Months 20 Days
+Supervision Begin Date vy 71
s«Supervision End Date  mnozoes T
Plea
+Summary of Changes for Printed Order
Judge crdered alcohol and drug testing and AL increase 1N COMmURITY Service.|

10 Click Next. Select the suggested order template to be used by clicking
the appropriate radio button.

NOTE: There should be a MAIN suggested order template which
contains all the standard conditions for the court for which the current
offense is assigned.

Coenasr Tosks [POCSRSOMNS| Cuseioad Setup  Casencles

Update Migrated Supervision Order - Select Suggested Order

» Select a Suggested Ordes and Click Sive & Continue

Hame SPN  CONCOICasa#  CAT Offense e CaseFiled Gron  Versign  piousChange

e FOHALD 00043352 DEF 002 137907401010 013 Ept ALY Mot avadable vt 5252006 ACTIVE  ORIGINAL 05702006

+ Order Presontation °
Suggested Order Name 4 ¥ Description 4 ¥

O 1-HOOFFENSE-TEMPY
) 1B2-GENERICOFF

LATE COURT 1 GENERIC TEMPLATE
E.TEMPLATE COURT OFFENSE TEMPLATE

O 228-GENERICOFFENSE-TEMPLATE TEMPLATE

O COMPLEX COMPLEX MULTIFLE VARIABLE ELEMENTS DO NOT MODIFY - NEEDED FOR TESTING

O MAIN COCS STANDARD 16 CONDITIONS OF COMMUNITY SUPERVISION

© MEDIUM MEDILM WITH ONE VARIABLE DATA ELEMENT DO NOT MODIFY - NEEDED FOR PERFORMANCE TESTING

O SIMPLE SIMPLE WITH NO VARIASLE ELEMENTS DO NOT MODIFY - NEEDED FOR PERFORMANCE TESTING
[Back] [ Save&Contewe | Cuslomae Suggested Order ==

11 | Click Customize Suggested Order.

Continued on next page
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JIMS 2 Common Supervision

Amend a Supervision Order, Continued

Amend a Step Action

sugervmon 12 | Notice that the order Status is now INCOMPLETE.

order

(continued) 13 | NOTE: If you click the + sign next to the section of the screen titled

Order Presentation, the information you entered previously displays.

TE@YAHOO COM User Name: HORST. JULIANNE
Calender  Tashs [PyocessOvders|| Casebcad  Setup  Casensies

Create Supervision Order - Add/Remove Conditions

+ Ordes Prosantation
AddTumave Conditions . Search Suparsision Conditions
Standard Smandasd -

Condition Name

Candition Litersl

Gaoup 1

wedlr| | Geoup2
8 e O

Gaoup 3

o S—— Conditions - Selected List

Group 3 Al

To add the non standards condition to this order:

a. Click the Standard drop-down box and select Non-
Standard from the choices listed so you can search for
and add the non-standard conditions that need to be
added to this order.

b. Select a category from the Group 1 drop-down menu
provided that would apply to your offense.

OR

c. Use any combination of fields in the Add/Remove
Conditions — Search Supervision Conditions section of
the screen to search for conditions you would like to add
to this order.

NOTE: Remember in step 10, you selected the generic standard
conditions template for your court. Now, you are searching for and
adding any non-standard conditions that apply to this order. Also
remember that you are amending a supervision order for a migrated
case. Once the system is in use for a while, amending conditions of
probation will only require you to search for and add any new
condition(s) to the order based on the amendment.

Continued on next page
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JIMS 2 Common Supervision

Amend a Supervision Order, Continued

Amend a
supervision
order
(continued)

Step Action

14 Click Submit. A section titled Conditions — Search Results displays
on the current screen.

NOTE: A new button labeled Save & Create Special Condition also
displays. See Appendix A for more information on creating special
conditions.

15 Select a condition(s) from the Conditions — Search Results section by
clicking the check box for any condition(s) you wish to add to the
supervisee’s order.

16 Click Add Selected to add the conditions to the selected list.

Notice that each condition on the Conditions — Selected List has
a checkbox to the left and a View Sample link to the right. Click
the checkbox(s) and Remove Selected button to remove these
conditions. Click the View Sample links to view the literal text
for a condition. Also, notice below that once the View Sample
Link is selected, and the literal text displays, the link then says

Hide Sample.

Conditions - Selected List

Condition Hama Group 1 Group 3 Group 3 -
femove ABIDE BY RULES View Sample GENERAL ABIDE RULES
Bemove AVOID PERSONS AND PLACES Yiew Sample ASSOCIATIONS
Hemovy FEES HEADER View Sampe FEES GENERIC
Sucnoua EDUCATION SKB | S FVALUATION Wi Sasols ASSESSMENT ENUCATION 2
Conditions . Sebected List

- r T 1
Remse AVOID FE ) FLACES fide Sample ASSOCIATIONS |

Avcid parso

isreputable o harmful chasacter. specifically. Mary_Smith This condition appoars en the supervision arder but does not
ARRIY 10 SUPETVISED.,
Remeys FEES HEADER Yigw Sample FEES GENERIC

NOTE: Repeat steps 13-16 to search for and add additional non-
standard conditions if needed.

Continued on next page
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JIMS 2 Common Supervision

Amend a Supervision Order, Continued

Amend a
supervision
order
(continued)

Step

Action

17

Click Save and Continue.

NOTE: At this point, instead of clicking Save and Continue you have
other choices.

e You can click Save & Create Special Condition if the judge has

included special conditions for this order that you would like to create.

See Appendix A for more information on creating special conditions.

e You can click Resequence Conditions if you want to reorder the
conditions on your supervision order. See Appendix B for more
information on re-sequencing conditions.

e You can click Preview Order to view the current order in a separate
window.

18

On the Set Details Page that displays, all fields except the
<<comments>> fields are required. Fill in all fields. It is
recommended that the Validate Fields button be selected and you
complete the fields as needed.

In the Modification Reason for Casenote section, enter notes or
comments about the order. These notes will print on the order.

On the Co
move a ca

Uto mo

nditi
nditi
Ve a (

19

Click the Save & Continue button.

NOTE: At this point you can click Add/Remove Conditions if
you need to go back and add or remove conditions on this order.

20

On the Summary page verify that the changes are accurate.

Continued on next page

PASO User Guide for CSOs and CLOs

Page 8




JIMS 2 Common Supervision

Amend a Supervision Order, Continued

Amend a Step Action
supervision 21 Click Finish.
order

The following screen displays with the message: Migrated Order
Successfully Updated. NOTE: The order status is now DRAFT.

Colendar  Tasks (ProcessOmiers | Coselad  Sttup  Casenctes

(continued)

Create Supervision Qrder - Confirmation
Supervision Order successfully created.

Hama P COM COH Cane & CRT Offarme Protsial Interview Cose Filed Ordar Statn Version  Status Change Date
HERMANDEZ, JORGE 00503721 DEF 002 074432401010 004 DRANG WHILE INTCMCATED Hot available yot  12103/1983 DRAFT ORIGINAL

Order Frusentation 1]
Versian Type ORIGINAL

Order Title DEFERRED - SECTION 5

Ottense Code S40401 DRIVING WHILE INTOMCATED

Disposition Type DEFERRED

Fime Amount £0.00

Supervision Length 02 Yoars 00 Montks 00 Days

Supervision Bugin Date 03212009

Supservision End Date oa1e2011

Plea guilty

Conditions a

ny controlled substance, dangerous drug, marijuana, alcohol or presciption
o b v, conasren, of passess alcohelic bavages.

s who have completed the

imes.
¥ 550000 at the rate $10.00 per DAY beainting 032172009 to Hari

= & r x W o =

hiouah HOCSACD!

22 Click Prepare to File. The Process Supervision Order — Prepare to
File screen displays.

NOTE: If the error message “Condition(s) exist which do not have
all variable details set, please update to fix this problem.”
displays, that means you failed to fill in all the details on the set
details page. TO fix this problem:

e reselect the radio button for the DRAFT, Amended case

e click UPDATE ORDER

e Click Save and Continue from the Presentation screen.
Fill in all the condition details and continue through the screens to
finish the order and select the Prepare to File button again. It is
recommended that the VValidate Fields button be selected and you
complete the fields as needed.
23 On the Prepare to File screen, fill in the Signed Date.

NOTE: The current date displays but can be changed.

24 Select the CLO name from the drop-down menu Presented By.

NOTE: The Presented By field will default to the CLO currently
logged in, but this name can be changed if necessary.

Continued on next page
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JIMS 2 Common Supervision

Amend a Supervision Order, Continued

Amend a
supervision
order
(continued)

Step Action

25 Select the Judge from the drop-down menu provided for Who Signed
Order?

NOTE: The Judge field will default to the judge assigned to the court
that the case is assigned to, but this name can be changed if necessary.

26 Click Next.

27 The Process Supervision Order — Prepare to File Summary screen
displays. Verify that everything is accurate.

28 Click Finish. The Process Supervision Order — Prepare To File
Confirmation screen displays with the message: Supervision Order
prepared for filing.

NOTE: The order status is now PENDING. From this screen you can
Print the order.
29 The amended order is now in PENDING status.

Normally the assigned CLO will activate it. Because the order
needs to be Active for other exercises in class today, please
activate it yourself by completing the steps below.

Activate the order:

a. From the Confirmation page, click the button labeled
Activate Order.

b. A popup window displays “Are you sure you want to
activate this order?”

c. Click the button labeled OK to activate the order or
cancel button to cancel the action.

d. Verify that the following message displays:
“Supervision Order Successfully Activated.”

Continued on next page
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JIMS 2 Common Supervision

Amend a Supervision Order, Continued

Print the
Supervision
Order

Step Action
1 Select the Supervision Order link in the left navigation tree and search
by SPN or case number and CDI. The following screen will display.
Selvp  Casenoles
Frocess Supervision Order - Associated Case(s)
» Sulect an Orden/Case click appropriate button
5 cate(s) found in search resutts
Momex av A QO ZT cmerav U omemsar PR TTT Cemar AT Dmear™
o [‘UEE'N'DEZ JORE paso37a1 DEF 002 OPMII0N0IR 006 EXPARTE ?':l‘ aailable o419
® \oRge TTU 00021 DEF 002 graxzionoipoos  DRONETRLE  TALRRE gpgigs;  ACTVE  ORGNAL 03202009
© HERMANDEZ 00503721 DEF 002 0G252001010 006 Lpompies oriam ;':l‘"'“"“""' 021061983
| e 0003721 DEF 002 069252101010 006 DT ML ;_';’:""""’"" 0051963
© HERNANDEZ 00503721 DEF 003 1arsorrototo tas D JRD OFFENDER i'fl“’""“'e oTIO12006
oy erdt s sy eéars i i s
[ Croate Order | [ Update Order || View Ordar Versions |
[Prea]
2 Select the radio button next to the case you want to print.
3 Click Print. The following screen displays in a separate window.

e To print the order — click the Open button.
e To close the Window — click the red X in the right corner.

Do you want to open or save this file?

s Mame: DEFERRED - SECTION S_119426801010.pdf
| it Type: Adobe Acrobat Document, 61.9KE

From: pt.jimsz2.hctx,net

Open ] [ Save ] [ Cancel

harm wour computer. |f vou do nat trust the source, do not open or

i ;I YWhile files from the Intermet can be uzeful, zome files can potentially
L
= zawve this file. What's the risk?

NOTE: The order will display in PDF format in Adobe Reader. rScroll
to view the entire order to see that it will have the dates filled in for the
defendant’s signature, the Judge’s signature and the CLO’s signature.
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JIMS 2 Common Supervision

Delete or Withdraw Supervision Orders

Introduction This training module explains how to remove a supervision order from JIMS2 by
deleting or withdrawing the order.

Supervision orders cannot be deleted or withdrawn once they are in PENDING or
ACTIVE status.

Only orders with a status of INCOMPLETE or DRAFT may be deleted or

withdrawn.

Module The objectives of this training module are to teach CSOs how to delete or withdraw
Objectives orders in certain statuses.
Delete vs. The following table explains when supervision orders can be deleted or withdrawn.
Withdraw If... Then...

an order is in INCOMPLETE status, it can be deleted.

an order is in DRAFT status, it can be withdrawn.

an order is in PENDING status, it cannot be deleted or withdrawn.

an order is in ACTIVE status, it cannot be deleted or withdrawn.

NOTE: In a future release of JIMS2, a casefile closing option will be available to
close ACTIVE supervision orders.

Delete or The steps below demonstrate how to delete or withdraw a supervision order that is
Withdraw a not in ACTIVE status.
Supervision
Order Step | Action
1 Select Supervision Order from the left navigation tree. The Process

plays.

Information Managem: m

Supervision Order — Search screen dis

User 101 EZHOTMAIL COM Usar Name: VHIFHE ¥

Marigton T#8 | cotnsr  Comphance Tosks [ROSMADRORE] Caswos! Vielos Setwp  Camenoies

Process Supervision Order - Search

Svarch By SPH  fahansord Sucervdwes Svarch
+ Court Poller 5PN (0113625

v
* Cwwartmant Policy 1 m| m|

# Procedures. [Ewack T Tog

Continued on next page
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JIMS 2 Common Supervision

Delete or Withdraw Supervision Orders, Continued

Delete or
Withdraw a
Supervision
Order
(continued)

Step

Action

2

Enter the appropriate SPN or Case number and click Submit. The
Process Supervision Order — Associated Case(s) screen displays.

bree 05 LICSAGCTIAAL, COM Luer Hamar: WHEREY, LA

22000 [

Mavigaeien T80 | Comates  Complance  Tas Cossiondt  Vitors  Setup

Caarctes

e
Mawas 32 Aot
o Frvees

]

"
- o Begerrigemn.

=1 [
+ Cimphanca Sandon av

» Commepncs

 Conet Potey

P -

+ Eomammnce
e

« Deprtment Py
. Pon
o Dutof Connny Cane

i chek appenpits bumss

Process Supervision Order - Assoclated Case(s)

o el
o Puoilal  Cass Fled Verksn
N O Coerar BT e av s P g
e st ST
o slable  OPOMI0 ACTVE ORIGBIAL 8232004
o moliis CIOLTVM DRAFT CROCRAL
et

Select the radio button for the case you need to withdraw or delete.

If...

Then...

If you
select a
case in
draft
status,

a Withdraw Order button displays. Click
Withdraw. Continue to step 4.

BRYAN BAC 08 yet
JONES. Not

@ CHADE 01136256 DEF 002 94042801010 013 OWI1ST  available 02104/1984 DRAFT ORIGINAL
BRYAN yet
JONES, DWI 2ND Not

© CHADE 01136256 DEF 002 112519201010 014 OFFENDER availajle 07/13/2002 INCOMPLETE ORIGINAL
BRYAN BAC 08 yet

Not

JONES, EVADE
© CHADE 01136256 DEF 002 972092401010 005 DETENTION avallable 05/17/1997
BRYAN yet
JONES ey [
© CHADE 01136266 DEF 002 921032401010 011 svailable 030511992
BRYAN FINANCIAL §
RES i

Orange Case #8 signify that a ike condition an this case has diferent defais.
Incamglets order status signify orders wih unfinished steps.

If you
select a
case in
incomplete
status

a Delete button displays. Click Delete.
Continue to step 8.

P oOrder - case(s)

O o s

Continued on next page
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JIMS 2 Common Supervision

Delete or Withdraw Supervision Orders, Continued

Delete or
Withdraw a
Supervision
Order
(continued)

Step

Action

4

If you click Withdraw, The Process Supervision Order — Withdraw
Order screen displays.

Justice Information Management System
User 1D: LNDA@HOTMAIL COM User Name: WHIPKEY, LINDA Wednesday March 4, 2009

Logout  He

Havipetisniiiee Calendar  Tasks ((Brod @) Caseload Setup Casenotes

Home

Manage JIMS2 Accounts Process Supervision Order - Withdraw Order

Undate Passworg
B + Enter Required Fields and Click Next

i ® Al date fields must be in the format of

RC tate fisids must be in the format of mm/ddyyyy.

= Common Supervision Pretrial  Case Order Status
® ey Name SPN CON CDI Case # CRT Offense I Filed Stotus Version Change

+ Compliance Standards

JONES, owm Mt
CHADE 01136256 DEF 002 940492601010 013 available 02/04/1994 DRAFT ORIGINAL
BRYAN yet

= Common Supervision 18T
) es

Casenot

 Compliance Standards

+ Compliance Standards

[ Consequence

# Court Policy

 Department Policy-CSC

+ Department Poliey-Juvenile

+ Dut of County Case

# Procedures

= Process Adult Supervision Order
Supervision Order

+ Suggested Order

'+ Supervision Condition

4 Data Admin

Withdraw Information
#Date  [03/04/2000 |5

#Reason |Please Selact E

#Notes

Fill in the required fields:
e Date (defaults to today’s date)
e Reason (select from the drop-down menu provided)

e Notes (include descriptive information as to why the order is
being withdrawn)

Click Next. A summary screen displays. Verify that the information is
correct.

J Justice Information Manageme
User ID: LINDA@HOTMAIL COM User Name: WHIPKEY, LINDA Wednesday March 4, 2009

Logout  He
Hevigationjies Caseload Setup Casenotes

Home

Manage JIMS2 Accounts Process Supervision Order - Withdraw Order Summary

Update Password s Click the appropriate button below.
+/C5CD
I Status
# HCJPD Pretrial  Case Order

Name SPN CON CDI Case # CRT Offense Version Chan

SiCommon Suporvision Interview  Filed Status e

i Casenotes JONES, o Mot

+ Compliance Standard: CHADE 01136256 DEF 002 940492801010 013 1ST available 02/04/1994 DRAFT ORIGINAL

+ Consequence BRYAN et

+ Court Policy

Withdraw Information
Date 03/04/2009
Reason CLERICAL ERROR
Notes

All Conditions not included.

+ Out of County Case
+ Procedures
= Process Adult Superv
Supervision Order
+ Svngested Order Back| Fish| _Cancel |

[+ Supervision Conditior

¥ Data ASmin y‘n [Back To Top]
| R | i

Continued on next page
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JIMS 2 Common Supervision

Delete or Withdraw Supervision Orders, Continued

Delete or Step | Action

Withdraw a 6 Click Finish. The Process Supervision Order — Withdraw Order
Supervision Confirmation screen displays. The message, “Supervision Order
Order successfully withdrawn” is in green lettering. This signifies that the
(continued) withdrawal is complete.

Justice Information Management System

User ID: LINDA@HOTMAIL COM User Name: WHIPKEY, LINDA Wednesday March 4, 2009 Logout He
Mavigation Tree | caiendar Tasks (ProcessOrders | Cassload  Setup  Casenotes

Home =

Manage JIMS2 Accounts Process Supervision Order - Withdraw Order Confirmation

Update Password Supervision Order successfully withdrawn.
iescn Status
I HCIPD Name SPN CON CDI Case # CRT Offense i’;‘:?;w EI‘I:: g::::; Version Change
= Common Supervision Date

+ Casenotes JONES, owl Mot

+ Compiiance Standarce || |(CHADE 01136256 DEF 002 540432801010 013 [or  available  02104/1994 DRAFT ORIGINAL

I pe— BRYAN yet

8 Court Pollcy ) Withdraw Information

* Department Policy-CS M| | | Date 030412009

5 R RTIA=-y Reason CLERICAL ERROR

#outofcountyCase ||| | Nojes

 Procedures All Conditions not included

= Process Adult Superv

Supervision Order i
Back To Search Back lo Case/Order Search Results

¥ Suggested Order | = I I

+ Supervision Conditior [Back To Top]
+ Data Admin _':l liack To ool
i | v

7 The Process Supervision Order —Delete Order —Confirmation screen

displays. The message “Supervision Order successfully deleted”
confirms the deletion of the order.
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Update Supervision Orders

JIMS 2 Common Supervision

Introduction This training module explains how to update or make changes to a supervision order
that is not yet in ACTIVE status.

Original Supervision Orders can be updated without creating an amended or
modified order as long as the order is still in INCOMPLETE, DRAFT or PENDING

status.

Once a supervision order is activated, an amended or modified version of the order

must be created.

Update The steps below demonstrate how you would update a supervision order if changes
Supervision are necessary prior to the order being activated.
Orders

Step | Action

'+ Consequence

 Court Policy

 Out of County Case
+ Procedures

 Suggested Order

+ Data Admin

+ Data Admin-CSCD

# Juvenile Casework

4+ Juvenile Warrants

# Officer Profile

# Master Admin Tasks
* Security Admin

al 5

'+ Department Policy-C
# Department Policy-Ji

= Process Adult Super
Supervision Order

+ Supervision Conditia

1 Access the Supervision Order search link from the left navigation tree.

To update an order that has not yet been activated, click the radio button
corresponding to the order. In the example below, the order in DRAFT
status will be updated.

Justice Information Management System

User 1D: LINDA@HOTMAIL COM User Name: WHIPKEY. LINDA Friday March 6, 2009 Logout He
LESERED D _| Calendar Tasks [P«muomu] Caseload Setup Casenotes
Home = - - - - -
Manage JIMS2 Account Process Supervision Order - Associated case(s)
Update Password
B esco « Select an Order/Case click appropfiate button
i 2 case(s) found in search results
= Common Supervision
¥ Casenotes Nomex  SPN  CON CDl (... = CRT Offense Protial CaseFiled ooy Version cois
+ Compliance Standarc AY AY AY AV AY AY Interview A ¥ aY AY Dmg.nv

DELACRUZ POSS Nat

O Gongarp  UMET45S3DEF 003 106841101010 182 MARW 50 available  05/11/2006 ACTIVE ORIGINAL 06/26/2006

2000LBS. yet

@ DELACRUZ BURG

Mot
GONZOLO 01574553 DEF 003 062321501010 180 VEHICLE ;zl\able 02/09/1992 DRAFT ORIGINAL

Orange Case s signify that & ke condition on this case has different details.
Incomglete order siatus signily orders with unfinished steps

Prepare ToFile | UpdateOrder || WithdrawOrder | ViewOrderVersions

[Back To Top)

2 Click Update Order.

Continued on next page
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JIMS 2 Common Supervision

Update Supervision Orders, Continued

Update
Supervision
Orders
(continued)

Step

Action

3

The Supervision Order — Prepare Order Presentation screen displays.

Justice Informa

User 1D: LINDA@HOTMAIL.COM User Name: WHIPKEY, LINDA Frday March 6, 2009 Logout He
Navigation Trea Calendar  Tasks n Caseload Setup  Casenotes
Home
Mansge JIMS2 Account Update Supervision Order - Prepare Order Presentation
Update Password
P « Enter Required Fields and Click Next
+/CSCD
* . Required Fields “All be in the format of
i Pretrial  Case  Order Status
= Common sperison Hame SPH  COMCDICase#  CRTOffense | owel =~ Chee O Version S e
wcompisnce sl | |Aonao.o.  V1S74553 DEF 003 062321501010 180 (R o oI o2i0girasz DRAFT  ORIGINAL
+ Consequence
 Court Policy Order Presentation (1]
+ Department Policy-C ||| Version Type ORIGINAL
+ bepartment Poliy 1 ||| | #Order Title [DEFERRED - SECTIONS |
# Out of County Case +Offense Code 220075 BURG VEHICLE _sm Offense Code
i res +Disposition T DEFERRED i
= Process Adult Super B on Type
Supervision Order Fine Amount 0.00
+ Suggested Order
*5u rision Ly 05 jo0 00
f —— ) pervision Length Years Months. Days
 Data Admin #Supervision Begin Date [0507/1992 | ™5
+ Data Admin-CSCD +Supervision End Date  [0430/1997 | 9

# Juvenile Casework
# Juvenile Warrants

Officer Profile
= e am T [Back| | Saved Coninia | [Reset | | Cancol |

# Security Admin

Plea [

[Back To Top]

In this example we will change the fine amount to $300.

Click Save and Continue. The Update Supervision Order — Conditions
—Set Details screen displays. Make the necessary changes, as applicable.

LINDAGHOTMAIL COM Usor Name: WHIPKEY- LINDA Frday March 6. 2009 [
Mavigation Tree Update Supervision Order - Conditions - Set Details

+ St (Enten) the detaits for the conditions and click Next

sstnie meanacaca Prowial  Case  Order Status
By Namo sPM  COM DI Cacow CAT Ofence  Prewlal | Cose O Version  SME e
[:ncaro oeLACRUZ - - BURG Mot madatie -
e s oehcRy: 01574553 DEF 003 cezs21501010 180 BURS 02109/1952 ORAFT  ORIGINAL
+ Comptiome e + Orcer Prosemation °
+ Consequence
 Cous oty Condicions - Set Detaits e
+ oeparment roscr-c a

ity Corractions D reinaner refemed to 2z
HCCSEED) Reivain rom Sisorery Conduct. Sbushe 1anguags o drsturbing (he peace whils present i sy HOCSECD ofica or
fac:

i o Pov e Fine ot vy s
s worerri B beginning
. o
supanision beginning << a5 Felia HoCSSCD.

Submit to an valuation of your educational skill loved by << UEval >>[o50TT5E =L wiis
Gotermined that you have not aitsined the sverage Skillof students who have o the soxth orade in public schaals in this State.
(cipate i the HCCSECD proaram that (eaches Amctionally iiterata persons to foat

ose of creating and cbtaining

por << LabFaeTimePariod »>[WGNTF 8l for the

>>[BA7 5l wom the aate Community Supenasion { DOEMotn 057011992 =B
2 a1/ fos/01/1992 ilis granted. an appened alcohei/d

Upenseion GMicer. 1o e etained i HCCSACD S o

= 1. an approved aicaholidng
all program ruies. fequlations. and auidelines unl

Continued on next page
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JIMS 2 Common Supervision

Update Supervision Orders, Continued

Update
Supervision
Orders
(continued)

Step

Action

5

Click Save and Continue. The Supervision Order — Summary screen
displays. Review for accuracy.

]
= Graer -
- Chick the sppropriate button betow
Mame sPM COM CON Case & CRT Offense mll
oeLacEuz 01574553 DEF 003 062321501010 180 DURS, Mot mesble  0300/1952 DRAST  ORIGINAL

+ Ovder Presentation

o

Conditons

(]

Commit no cfense Sgenst the lews of this o Sny other State or of the Untsd States

it IS O WCious. hatets You are Torbidden to ute. Possess, Of Consume amy controlled substance. dangerows dmug.
atcohol or o you by Lawful prescription. You are forbidden o

e, consume. of Possess alcohclic boveragos.
Al by the ruies and rogulations of the Hams Count

2% HOCSECD). Refram ssiehipdioriiaierint it o st seigaras oo s gallsg et e S g ad
iy

Auit porsons or places of disreputable or hanmiul character. specsicaily john dos
Yok taumiumy 2 susable empioyment and presert wraten vercation of employment (mchudng s swempts 1o Securs emetoyment)
20 your Communty Supeniseon Oficer on each reporming date. ¥ ou marst notdy HCTSECD wihin 48 hours of my change m your
employTent Stacus

Parmit 2 Community Supenision Ofcer to Wit you 3t your home. (Hace of employrment or sisewhers

i the HOCSSCO Maximum Superviss
Siperasion Comely wih 2l program nuies. regulstons
he Coun

Program iy tame that you sessed by HOCSECD to requrs maxdmaem
el Srein aa i Socies ity Gacharged or releaned by futher Draer of
Pay a Fine of $300.00 at the rate $30.00 por MONTH begnming __ o Harmis County theough HCCSSCD.

Pay 3 Supervision Fee 2t the rate of $20.00 for month for the duration of your

beginning o
HOCSECD.
Submin 1o 2n evaluation of your educational skill level by SXVIIIIZ M i is determined that you have not atisined the sverage.
10 siom of students who have Compieted the Sodh orade in PUbc SChaols in this State. you Shall Parcipate in the HOCSECD program
hat teaches functonamy diterse persons 1o read
Py the foliowing fees theough HCCSECD as specied harsin AN payments MUST be in the form of 2 MONEY ORDER or
Cothicr s Check Weite SON and Cause # on Money Order 0f Cashiers Check. Peronat checks witl not be eccepted.

12 Repon i person 1o HOCSSCO by Q5011992 for the purpose of criating and Shtaming your Offender Identfication Card. You are
o camy this sdentic: om your person st ai temes

13 Pay Laboratory Fees of $5.00 per MONIH for the duration of you begnning o
14 Pay 2 $12.50 fee for an Offender Card by o
Fiemain warin = speciied place. 1o e Harms County. Texas. or HilIia_You may not travel outside of Harmis County Texas. or
s Lems ou e e Prie wrten permiasion Fom 1he Court thiough your Commundy Supersscn ORcer ¥ou
rarst neoty HOCSECD withan 43 hours of sy changs of ressdence
Parscipate = and compiete. 111 DAY from the < Moy 13571392 13 granted. an spproved
16 alcoholdrg education program as required by VA C .C P Am 42 12, Sec 13 Comply with ail prograrm riles. regulations. and
L ot the C.
B e ——— 22 armytire o == o
Community Supernseon Oficer Afiend treatment ercare o= o< < etk 2l programn e regulatons:
ar - ased by Suther crde: of the Court On sach aate e e aton
S you i =y 25 b retared in
HCCSacD s S
Paricipate in and compiete. wathin 123 DAY from the dat, vty Supenssion is granted 05011992, an spproved sicoholidng
2= ogramm 2% required by WA C.C Ak 42 12. Sec 13 Comply with ail prograrm rube: 23 Gideines Lo
cieatec ofu
Pamicipate = and compiete. wethin fromm the date Communty Supenision is granted an spproved scoholidnig education
5 program Texas DT interrtion Srogram for Repest Oflencors 28 fecired by WA CE A I3 12 Sec 13 Comely wih sa
Broge s e s regulatons | And GueCelnes Uil SUCCes SRl Gacharged or released by Aurther coder of t

Click Finish. The confirmation screen displays.
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JIMS 2 Common Supervision

View Supervision Order Versions and Version Chains

Introduction

Order versions
vs. Version
Chains

Create Order
Versions and
Version Chains

This training module explains what order versions are, how they are created and how
to view all the versions and version chains of a supervision order.

A supervision order may have several amendments or versions.

A supervision order may also have more than one order chain if, for example, a
defendant is placed originally on a deferred probation that is then revoked and given
a straight probation.

To display the active orders available for a defendant, select Supervision
Order from the left navigation tree, type in a SPN and click Submit. The
defendant’s cases will display.

e To create an amended order version, select the radio button next to
a case with an ACTIVE supervision order and click Update Order.

e To create a new order chain, select the radio button next to a case
with an ACTIVE supervision order and click Create Order.

Calendar Tasks | Process Orders | Caseload Setup Casenotes
Process Supervision Order - Associated Case(s)
s Select an Order/Case click appropriate button.
case(s) found in search results
SPN CON cCDI CRT Pretrial Case Filed Order Status  Version Status Change
o &8 105 AY AV Aoy [METEE OV Interview A ¥ AY AvY Date 4 ¥
GRIFFIN, Mot available
@ JAMES 00179801 DEF 010 098377000000 INF  DWI THIRD " 0211711999 ACTIVE ORIGINAL  02/17/1999
OSCAR ¥
EHAA, DRIVING WHILE  Not available
© JAMES 00179301 DEF 002 048485601010 007 0411211977 INCOMPLETE  ORIGINAL
INTOXICATED yet
0SCAR
GRIFFIN,
© JAMES 00179801 DEF 002 051853901010 oo7 ~ DRIMVING WHILE ot available oy 0511075 prapT ORIGINAL
INTOXICATED yet
0SCAR
GRIFFIN,
O JAMES 00179501 DEF 003 032314101010 182 DELIVER Not available 14/53/1980
MARIUANA yet
0SCAR
GRIFFIN,
© JAMES 00179801 DEF 002 944142701010 014 DRWING WHILE Mot available y5,14,1qg,
INTOXICATED yet
0SCAR
GRIFFIN,
O JAMES 00179801 DEF 003 038059801010 182 EL%SS Ry ears N;‘ available oc,17/1983
0SCAR ¥
GRIFFIN,
© JAMES 00179801 DEF 010 027621000000 iNpg  DRVING WHILE Mot available g0 1q55
INTOXICATED yet
0SCAR
GRIFFIN,
O JAMES 00179801 DEF 003 032314201010 182 DCLVER Mot available 44/63/1950
MARIUANA yet
0SCAR
Orange Case #g signify that a like condition on this case has different details.
Incomplete order status signify orders with unfinished steps.
Create Order ” Update Order H View Order Versions

Continued on next page
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JIMS 2 Common Supervision

View Supervision Order Versions and Version Chains,
Continued

View Order The steps below demonstrate how you would search for a defendant by SPN on the
Versions Process Supervision Order — Search screen and then view the order versions for
one of the defendant’s cases.

Step Action
1 Select Supervision Order from the left navigation tree. The Process
Supervision Order — Search screen displays.

; UNDAEHOTMAIL COM Usar Nam: WHIFKEY, UNDA

Masch 2, 2009 Logot He

Marigtlon T#8 | cotnsr  Compiance Tosks [ROSMADRORE] Caowos! Vielos Setwp  Casencies
- |

Process Supervision Order - Search

2 Enter a defendant’s SPN number.

Continued on next page
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JIMS 2 Common Supervision

View Supervision Order Versions and Version Chains,

Continued

View Order
Versions
(continued)

Step

Action

Click Submit. The following screen will display:

Select the radio button next to a listed case to view order versions or
chains for that case.

NOTE: The View Order Versions and View All Order Chain
Versions buttons display once a case is selected only IF the selected
case has versions and chain versions.

Calendar Tasks | ProcessOrders Caseload Setup Casenotes

Process Supervision Order - Associated Case(s)

« Select an Order/Case click apprapriate button

7 case(s) found in search results

SPN 4 CON  CDI CRT Pretrial  Case Filed Version  Statu
i AV v Ay A Casci e ety B Sfferscia Y Interview A Y Status AY AV Date
© CRUZ LUCINDOD. 00086245 DEF 002 923316101010 002 oo DODY  Motavailable 47401959
CRUZ LUCINDO POSS MARWUANA 0- Not available
o 00055245 DEF 002 045676601010 008 DO o 0412411976
CRUZ, LUCINDO DRIVING WHILE Not available
R ey wossats DEF iz sesovioonor VRGOS T 05/05/1994
CRUZ, LUCINDO DRIVING WHILE Not availzble
S 00085245 DEF 002 Ogse03s0i0i0 aos b S WA o 05/22/1982
CRUZ, LUCINDO Mot available
O ComieuEr D0SS245 DEF 002 092792201010004  POSSMARL020Z | 011031987
DOMINGUEZ, DWI 3RD OFFENDER Mot available AMENDED
© DO CUEs,  o00sa24 DEF 003 106803901010 182 D oo . 05/08/2006 iy 03123
DOMINGUEZ. Not available
© DOMGUES 00085245 DEF 002 930268001010005  DWI 1T - 0111811393
Orange Case #s signify that a like condition on this case has different details.
Incomplete order status signify orders with unfinished steps.
Create Order | [ Update Order ][ View Order Versions | [ View All Order Chain Versions |

P

Continued on next page
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JIMS 2 Common Supervision

View Supervision Order Versions and Version Chains,

Continued

View Order
Versions
(continued)

Step

Action

If you Click View Order Versions. The following screen will display:

c--'r.--u--:_u._

Process Supervision Order - View Version

= Clck the appropnate bullton beies

[ 5PN CON CIN Cana CHT (faima P"""". mmm Versiin ::"ﬂ"-'
DOUMGLEL LUCRDD  pogsszas pEF on) absarsasand iz S0 PO OFFEIOER iy sy o 0500008 acTiE AHEIDED Y gynney
Cebves Weesions.

Ehder Acthestad Warsios Dl Title.

DTV 1296 FM MENDED 5,2 GTRMGHT - SECTHIN 3

BRI 111 P ANy, STRARGHT . SECTION

BYTI00 11 12 AR AL STRAHY . SECTION 3
DR Prasanation. (1]
Sabectedd Veslsr UROLD v, 2 Fravisus Varson AL REED v. 1)

Waraiom Type AMENDED Varsion Type AENDED

Cirder Title STRASGHT - SECTION 3 ndes Thile STRAGHT - SECTHON 3

Oftaiee Cide S4347 OV IR0 OFFENDER BAC 08 Oftense Cade S4BLTY LV IR0 OFFENDER BALC 00

Chapsaition Typs FROBATICN Cinpaaition Typs RGBT

Fiown Amsurs 500.50 Firem dmourn 50000

Confinement Lesgth & Faamn Confmamani Langih Ve

Supeesison Lengih 20 Yean Supeerision Langh 20 Vasn

Sapersision Bagin Daim 037117008 Sapersiuian Bagin Oate 1117008

Supershon End Dats 04727011 Supervivion End Dsts 04367011

Plas [ 1]

Hodication Hegmarn Mo aties Hrersn

D) WS008 e !h.l'w GI3 WEETING 010 e lh.lw
Crssdliisny (]

Craditan
1 Comma rm oflense gt e lews of s o vy Ofher S1ie o ol the Linted Stsles

¥ B wpymoun 3 wersus fabin Yow mrw Rarbildden i we, posssss, of canmme anry cosiralied shsiance, dangerous drug. marfuans, skcehol ar prescripgon
] o e By a1 ) by el S, Yo 81 1ertdien 1 b, {afaie, 0 jREeERe Sleohalic evagin

1 St try e ruley snd regutateony, of the Hars Cousty Communty  peeanon and Censctins Departrrast (hasswufien svlerred to o CCSACD) Refam bon dmosdarty
Cardurt Bownew Language B dntuiarg the pece whis prepent o pery MCCEACD oflge or dacddy

4 B pernona o places of diereputasie or haeefl charscter. speciesiy |[moe des

i Wark Sty mt wstabie wmplayment ard peesent sntien vwricahon o mrgknment (nciudag o seTps (0 Meces srplvyTren] (0 yow Communty Sepeanss Clce
55 SliH i A Vau el ity SOCSACT il L8 Bibud i o vy Chisvgs o piul efnjliny et SLMUE

3 Fgrmst 5 Comrmunty Supsrawon Cficer towet you o your bome . placs of ermployrant o sisstess

Fanceaie m e HCCSACT Masbeum Supserhion Program sey i [l yos ie sesessed by HOCSACT 1 segure ma

rulws reguisians. srd guidalinay until succenafaly dricbarped o relsaiad by bethai ander of Ihe Cos

Fay o Fiow of BEEE00 o ihe e KL por BCHITH bugeeryg o Fiaewn Conmiy wmugh HOCSACD

] Pay o Supereision Fes o the rate of 13000 e month for the dusation of your Comemnty sspeniacs begnng BBATIRM 10 HOCSAED

W Eularat |2 30 wwlidaon o yior @ deecat il el leved by BRO1TN0N B & o8 deisrmanad Tl i hifve ron sitined (s Sceiige s o ihaderts wha Ravs complned T
anth grade w pushe schoohs m B Siate you whall parteapeie i e HCCSACT program that Ieeches ectonaly derste petaom Do read

1 By tha bollya bees ihrough MCCEACD 5 spscibed hasg AF paymasty UET b o fhe ipem of 5 MONLY CROLH o Cahler™s Cha<h Weite 5PN and Causs # on
Meney Ovdet or Caskier™s Chech. Perosal checin will sl be sccmpied

gz Fewon o person o RCCSACH by OIGHR tor e purmome of crasteg and sbisnng o Offender |denificailon Card os s 1o camy i centdcaion cars on
P e B e

13 Pay Labormtery Fee of J500 per BONTH b the durstion of your commenty ssperdaios tegmnng (LDM 1o HECEACD

u Py & HLE tes Fo o Dlaraiier Idewmtifoation Card iy (OAD06 o HOCERCD

gy P mtim o spuind place 1e wd Wi Counly Toues. o bairiy e oy ned Sl cutade of Harm Gl Teass. o BUDERSOM COUMTT wrinns i recane
BRor wrien pereasin bom the Coun Svoegh o Community Supersse Dicer Yoy must noody HCOCSECD) wien i houn of avy changs of saciesce

T L e s L T

B e Cimblair, dnge T o e i i D efmiate] Cmpm 18 s e

o+ G oy vy S o e S v ] T b e e

1 g ey i W ogram

-
-

]

Back 1o Bemcn | I Hianch i Carse Dee1 Sawect Aonein ] | [Cancel

[ Yo Jeo]

Continued on next page
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JIMS 2 Common Supervision

View Supervision Order Versions and Version Chains,

Continued

View All Order
Chain Versions

Step

Action

If you click View Order Chain Versions. The following screen will
display:
Cotondar  Tasaa _ Cusstoad  Setup  Cassseten

Process Supervision Order - View Version

w Cheh ite apeeaqrae iunoe beidw

Hamn 5PN CONCOICass#  CRT Oflamss it Cove Filed v Warmion  pis Changs

Ty R LCIO0  gogecies 0EF 00 1okeond 102 DL TTEOER g ey gstaciss Ave §MEOEDY ooy

Othar aninm

Oyt Actvarted Ve Owiles Tinks

QETII0M 12 1§ PUL AMINDD v 2 STRMNGCHT - SECTION 3

SNTHION 12 11 PM AHEMIED 1 STRARCHT - SECTION 3

QRTINS 11 N2 AM ASRAMAL ETRAGHT . SECTION §

QETT006 1200 P AL DEFERRED - SLCTON §

Chiked Prwsritation +}

Selacted VerbusAMENCED v. 1) Prowtins VerstsalAMENDED v. ]

Versn Iype AUENDED Virsian Tygs AMENDED

vt Tils STRAIGHT - SECTION ) Dwiat Tis STRAGHT - SECTION ¥

v Codi 40T DV N0 OFFEMDER Bal ol Offmme Coda B4na3Y DWW 380 OFFEHDER BAC il

(hspostion Typs PROBATION Disposian Type PROBATION

e Aot o Fine Amaust: i

Conlinament Langh 1 Veart Cosfinemesi Length Vet

Sagmnvinien Lengs 0 Yeary Sugarimios Lesgi 0 Yuany

Supaivialia Begn Dee 1130 000E Sigges il ivhs B i Db (41 J008

Sopervialon Fad Date 06005011 Supervialon End Dot 04 0501

iea Tiea

sdificacon Keason Uedilicatan Season

D 1SS e chisgred BN 1OSHOBHON, bres chirged

Candélom 1]
Congtion

1 Commd ne clerne agaansi S ey af they or avy oifer State or of the Unded Emes
dheized Wit or wiian Sabetn Woil aie Fortskiden 1o i, piiasil. i Coatise il sl L i aliuhal i i

-y
trug not apscsically prescribed b you by ewhal prescription. You s forhidden m o, conseme, -p——ml-mpu_
hiwde by 1P ndes snd sequiston of The s Caunty Covenanty Supermasn bad Conmcons Deganment (hereesalter refured 10 o9 HOCSACD) Retves bom deonderty
eonduct iushios larguags o diaturieng S prace whis preves @ sy HOCELCD olies o ey

Ac) [4PBIRE 07 LB Of SPRpEbls B BTG CREECIH ORI R

Viiork bnttiuly o ot abte srmpioyTrae and presest wetien verde ston of srgloyrrent (nchang ol sterses B wscuns smpioymen ) 5 e Communty Superemon Gl
o wach mporting Sale Vo mapwl aptly HCCERCD watteny 48 boury of pavy R gngs o s arvgirpmant

Parmt & Commundy Scparanscs (e b vodd you il o home place o smgioymend o steraters

PEtscqats m T CCSACT Hanimem Sepaivinies Proguem svy tes sl 0 5 SUEEEEES by MOCSACD 10 190098 MEGIUT ganaEon Comgsy wn # ppem
e Fegulibon il fusdeliert U il l eEihilly Sachaeged o inbbided by Wnther ivile of T Coat

Py a Fing of §SILID o the mate SHUK per MORTH tegprrong tr Famy County Hvasgh WCLSACT
Fiiry b Sagivinlen Fas 8 e ile = $50 00 por manlh bei e daialies O i £ vandy lugadmisi Digerirs) Q1008 1 HCCSACO

Sutemt 2 ge pemushon of you uCBansd skill bevel By PEILING ¥4 o deteranad (n o e Aol SFLERd T Baaage WA of BT E WA R COmERlsd e
BTy bl 2000 el SAME, pial ahal paRsi g A b HOCSALD s MM e Anouonaly i sme perissd 10 il

Py thea follosnng s Pusegh HOCSLCD au apsciied harsss. A payrmants MUST bs n e form of o MONEY ORDER or Casbier™s Chack. Writs 5PN s Camna f 20
Haney Oder or Cashier™s Cheh. Persenad chechs will nes be scoepied.

Fimgaaet i parnon by HEC SECD by BICTTIT00E b the purpeus of creatng and cbtarmg your (Hiender Mentification Card Yo s o casry thes destication cand o
O pEEn @ B

Fuy Labsrstory Fees of $5.00 ser HOMTH b o darstion of yow communty nperamon begrresg 501000f = CCRACD
Fary @ SLL50) toe for an Offwnces idernaficaibon Card by BRCI1THN 18 HCCSACD

Piamnen mitter: @ igec fied Clince Lo wit Hama Courty o hawilh 'Viu Sy ot el cutiide of Flass Couty, T o AR S0 COUNTY i oo oo
P wntten parmeygon bor the C ot througs pour Commonty Superason Ofics: Yoy must sotfy #CCSECT withes 48 houry of sy caange of iestence

L Rl S ey P Pn Creien = b el Crpd e B e
i A ety B RIS B e B SR B B s
W e Cavsoey Wt Pl R et S8 b e Doared b g ceraee

[Prwn]
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JIMS 2 Common Supervision

Resolve Impacted Supervision Orders

Introduction This training module explains what impacted orders are and how to resolve them if
necessary.

What are Impacted orders are two orders that have like condition(s) that conflict with one

Impacted another. You may resolve this by changing the condition(s) for one of the orders or

Orders you may decide that the conflict is acceptable. For example, community service time
that is scheduled for the same time span on two different orders may cause one order
to impact the other.

Resolve Step | Action

Impacted 1 If you are creating a supervision order for a defendant who already has
Orders an active supervision order in the system, when you get to the summary
screen for the order you are creating, the system will display a button
labeled Compare Impacted Order(s) if any of the conditions on the
order you are creating are similar to conditions on the defendant’s
existing order. See sample summary screen below:

Calemdar  Tasks | Procwss Orders | Caseload Setup  Casenctes

Create Supervision Order - Summary
+ Chek the appropriate bulton below

Pretrial

Name 5PN CON COI Case # CRT Offense Intmrvk

GIBSON, JAMES
WEBB

Case Filed Order Status Version 3:.“(““

00112253 DEF 003 098825601010 337 >0 SEXASSLT CHILDUNDER

Hot available yet 04302004 INCOMPLETE ORIGINAL

+ Ovder Preseniation

Conditdons

Condition

Pay the following fees through HOCSACD a8 specified hersin AN payments MUST ba in the form of 2 MOMEY ORDER or Cashiar's Chack Write SPN and Cause # on
Maoney Order or Cashier's Check. Personal checks will not be accepted.

Abida by th rulés and requistions of the Haris Cousty Community Supanisicn and Cormactions Dapamant (hasinater radarred 10 as HCCSACD) Refrain from disordady
conduct, abusie language of distubing th peace whils prssent at any HCCSACD ofice o facdity

Aucid perscas or places of disreputable or harmiul charactes, speciically {{Comments}l.

You must include HCCSCD as o craditor if ot any time during the term of your supervision you file for bankruptey. You must provde verbal netification to HCCSCD of

4 Any banknsptcy fling during the tsem of your supeeision, within T2 hours of fling for banknuptcy by contacting your Community Supenision Offices by telaphans and providing
written notification and documantation. including the "Notice of Bankruptcy Filing”. to: Hamsa County Community Supstisicon Attention. Gensrl Counsel 45 San Jaciedo . Sute
00 Houston, Texas 77002 {Commental}

Submit to an evaluation of your educational skill level by 03222004 ¥ it is detormined that you have not attained the average skill of students wha have complated the sidh
grade n pubbe sthocks n this State, you shall paricipate i @ program that teaches lunctionally diterate persons to read. i you arg non - Enghsh speakong, you wil participate

5 in English o3 8 Second Longuage (ESL) program, it it is determingd tere is & need in order 1o you 1o MESt e st Mandate beginning upon referral. Comply
with all program rules, regulations and quidelines until successhlly discharged or released by further order of the Court. On each reporting date, submit witten werfication of
youe snrclimont, attendancs and/ar suce enpletion of the pragram 1 your Community Supenision Oficer, to be retained in HCCSACD 's e

[Back Compare impacted Ordans) Cancal |

Continued on next page
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JIMS 2 Common Supervision

Resolve Impacted Supervision Orders, Continued

Resolve
Impacted
Orders
(continued)

Step

Action

2

Click Compare Impacted Order(s). The following screen displays
with the conditions that are similar on the two orders displayed for
comparison.

Calondar  Tasks [BrocessOrders| Coselood Setup  Casencles

Create Supervision Order - Compare Impacted Order
« Click PraviousHaxt Impactad Ordr to naigate through Impacted Orders
« Click idpate Currsen Ordar to 9o back to change Set Detasls

Prowrial

[ Case Filed Ordor Status Version  S® Change

Name SPH CON CDI Cose § CRT Offense

SRS JAMES 00112263 DEF 003 COBBSE01010 397 o o ASSLT CHRDUNDER s ocilable vt - 0430/2004 INCOMPLETE ORIGHAL

+ Order Prosentation (1]
+ Conditions a

Affected Orders
Case #£090625601010 Impacted Case #:038625501010
Order Title DEFERRED - SECTION 5 Version ORIGINAL Impacted Order Title  DEFERRED - SECTION 5 Impocted Version  ORIGINAL

Condition Literal | Avoid pessons of places of disreputable or hamdul character Impacted Condition  Awoid persans or places of dsseputable of harmful chasactir
spechcaly {Commentl), Literal specically. JANE DOE. {{Commenta}],
AvoidPersonPlace AvoidPersonPlace JANE DOE

Next] [ Update Cumrent Order | [ Pried Comparison of Impacied Order ] [Cancel

o Click Next if no changes are necessary to the order you are
creating. The Create Supervision Order Summary screen will
display and you can continue through the process of creating
and activating the new order.

e Click Update Current Order to make changes to the order you
are currently creating. The Create Supervision Order —
Conditions — Set Details screen will display and you make any
necessary changes to the impacted conditions.

e Click Print Comparison of Impacted Order to open the
comparison in a separate window for printing.

Notice, if you decided not to Update the order and the defendant has
two active orders with like conditions the cases are highlighted in
orange to alert you to this fact whenever you inquire on the defendant’s
SPN on the Process Supervision Order — Search screen,
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JIMS 2 Common Supervision

Appendix A — Create Special Supervision Condition

Introduction

Create Special
Supervision
Condition

Steps to Create
a Special
Supervision
Condition

This section explains how to create a special supervision condition for a supervision
order.

From the Add/Remove Conditions screen when you are Creating or Updating a
supervision order, you can click Save & Create Special Condition to display the
following screen. This button only appears after you have searched for a condition.

Calendar Tasks | ProcessOrders Caseload Setup Casenotes

Create Special Supervision Condition

« Enter Required Fields and Click Next.
*Required Fields
Supervision Condition

*Condition [ Fonfamiy-  v|-Fortsize- v | A & | B I U |iZ 3= | W

Group1 | Please Select v
Notes

Back To Top]

Follow the steps below to create a special supervision condition for a supervision
order.

Step Action

1 In the text box labeled Condition, type in the special condition as
ordered by the court.

NOTE: A format toolbar is provided with the following functions
available including spell check.

B|Z|U|Y

2 DO NOT select a category from the drop-down menu labeled Group 1
this field is for use by Data Management Services only.

3 Type in any extra Notes if necessary (this is an optional field).

4 Click Next. The Create Special Supervision Condition — Summary
screen displays.
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JIMS 2 Common Supervision

Calendar Tasks | ProcessOrders Caseload  Sotup  Casenotos

Create Special Supervision Condition - Summary

ind click Continue With Order

Suparvision Condifion aryrashreh

5 Click Save and Continue with Order.

This will return you to the order you are currently working on and add
the special condition to the selected list of conditions.

NOTE: Click Back if you wish to make changes to the special
condition or click Cancel to return to the order you are working in
without saving the special condition.
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JIMS 2 Common Supervision

Appendix B — Resequence Conditions

Introduction This section explains how to resequence conditions of probation.

Resequence Click Resequence Conditions to rearrange the sequence of conditions of the
order, as needed. On the Condition Sequence page click a blue up arrow |i|

to move a condition up one position, and click a blue down arrow E| to
move a condition down one position.

Conditions

M52 Accoun Create Supervision Order - Sequence Conditions
Updges Pasavward - 4 . " " . - .
L = Salect the Uip or Down butbons to sequence the condgions. Note the Sequence # and StandandMon Standard
el columns
eI 5
= Common Suparsision Frowial  Cose
5 Nome ~ SPN  COM CDI Case ORT Offemn (L e Flag | Ovder Siais Version | Chenga
# Compliance Standards PoSS
¥ Consoquente BRYCE (2334099 DEF 003 113426001010 12 o oaisbis 1204200 i ompLETE S1EHEE0
+ Court Palicy ANTHORY 2006
+ Depariment Policy C5C
+ Deeaghment Bl | 4 Oyder Presentation
+ Consaguence
# Court Policy Cenditian Sequance
+Oepenment RA-CEE| || 4 [¥] 5 Commit ne offenss agarst the laws of this or any sther State or of the Uited States. {{Comemants})
 Cusaamar Balnturt Avodd injurious or viekous habits You are forkidden 12 518, possess. of consuma any contrslled
+ Consequence 2 [Es subEANEs dANgaIous drug. MARUANA, sleohnl or presenehon drua no apachicsly prasentad be you by
4 W Lawtul prascription. You are forbidden 1o use, consume, of passess alcoholic hevernges
HCommentsl}
+ Dapartmant Pty C5C "
: 3 [¥][a]5 Avoid persoms or places of disceputatle o hambul chasscter. [ICommentst)
Report immediately in person, to the Gommenity Superasion Ofices for the [Coun] Distnict Goud on the
o XN [DOPDay] day of [DGPHgh] [HOPYr] e coréis to report 1o the Communiy Supornsion Oficercr
+ Court Palicy 1 [T |T| I the [DOPDay] of each manth the r:’w arv,dm:ud by the Com'nunr,' .:uw;»mn Mu- rn- the
S —— J remaindes of the dfipromly WILL
RO B2 RESUHEGALED UNLESS ARROVLD BY THE COURT THRGUGH TE COMMUNTY
+ Depariment Puber-Rar SUPERVISION OFFICER. {[Commonts])
+ Consequence s FEs Parmit 3 Community Supenision Oficer to visit you at your home, place of employment o
+ Court Pelicy etsswhars ([Comments])
+ Depmnmant Potcy.C3E Abide by the rules and regulationscf the Hars Caunty Commaniy Supsrison and Corscions
6 [T][2] 5 Departmant horsnster refoarad b o HE busres Languiags o
¥ Deparimen Paterfre ’ ot Auke. yisnahushenag = -
¥ Consequence 3 [¥][a] s Permil & Community Supendsion Oficer 1o visil you at your home, place of employment o
+ Coun Palicy 7 slsewhere. {{Communtal)

e — Abide by the rules and regulations of the Haris Caunty Community Supenision and Caections
6 [V][4]5 Depanment fherinater refurred to as HCCSACE). Refain fom di condutt, abusie language or
DR | | 7] ] s S0t o L msonriasignl ol TRR84 Thick ybu'téé it Elerniesion om the
+ Consaquence J Court thiough your Commeaty Sapénision Dfics. ¥ou must natfy HECSACD wiin 48 hours of ny
<& Court Pollcy change of resdence
e < Support your dopuadents a3 requirnd by lnw. Frmade your Gommunty Supeniscn Ofcor wth a
i | | |8 [v] [a] s coribed copy of all Gourt crders mquisng payment of chid sepport. {{Communisl)

+ Decagiment Boey Jur & E s JIBAISRL GUNTYL 33}, | RXAS LNIEEE YOU ACANS PHar WIS PSAMESION oM EE
* Consequence Court thiough your Commueity Separasion Officer. You must natify HCCSACO within a8 hours of any
TP change of resdence. ({Commentsi}

Dupartmant Pelicy.CSC ¥z Suppon your depandents as requined by law. Proade your Community Supenisen Officer with a
i 9 (TI[Als Cotiad copy of s Coun cedes rsquem et ofchid swspert, {Cammmenil]
# Decaniment Poficy-he P a et
+ Conanquencn Pay the foliwing fees thrugh HOCSECD as speciied herein. All payments MUST be in the form of 3
# Court Policy 17 [T |T| g MOMNEY ORDER or Cashiar 's Check. Wiite SPH and Cause # on Money Ovder of Cashier 's Check
e S ! nal checks vl not be sccepted. & §2,00 wansaction fee will be charged gach time you
I [ anuginiten . i~
+ Consequence Fay tha fallswing faes thraugh HCE ) a5 spachiad harsin. All paymants MUST ba i the fom of a
* Court Peliey T8 [¥][a] s MOMEY DROER or Castior's Chack. Vinte SPH an Cotsie  on anay Dues o Castir s Chieck

Parsonal checics vell not b accepted. A 2,00 ransastion fee will be charged sach fime you
make o papmeant,

e ||| [ ] s P @ Sumervision Fe ot the e of (5E Batel) por vonithforthe duraion of yor commundy
+ Consequente supenesion begieng ({SFBeginlaleCSl to HCCSZED. HCommuntsl)
* Profile
p S Save & Contnue
# Security Admin
R 1o Teg)
< > J
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Appendix C — Sample of Conditions in Different States

Introduction This section explains how conditions display on an active order to indicate the status
of the condition.

Condition The sample conditions displayed below show how conditions in various states will
Status display on the screen.

e Conditions highlighted in red indicate that the condition was removed
compared to a prior version of the order.

e Conditions Highlighted in Blue indicate that the condition has been updated
compared to a prior version of the order.

e Conditions in Green indicate that the condition has been added compared to
a prior version of the order.

© User Name: NUNEZ. KATHLEEM ANH Friday March 20, 2009 Logout
UNTEEE 50 oroered iy s Coun
T Permit 8 Community Supenision Officer fo wsit you at your hame, place of employment or el
Participate in the HCCSACD Maximum Supervision Program any tima that you are assessed by HCCSACD to require maximum superdsian. Comply with all prageam
rules, regul and guidelines until sfully dischargad or released by further order of the Count
9 Pay a Supervision Fee at the rate of $50.00 psr month for the duration of your community supsnision beginning 06281977 to HCCS&CD

X Pay a Fine of $400.00 at the rate $50.00 per DAY beginning 07281977 to Harris County through HCCSACD

Panicipate in the HCCS&CD Community Service Restitution Program (CSRP) You shall pesiorm a total of 400 hours, at the rate of 20 hours per MONTH beginning

0 F
D6/2811977

i Suppart your dependents as required by law. Provide your Community Supervision Officer with a cenfied copy of all Court arders requiring payment of child support

12 Submit to an evaluation of your educational skill level by D6/28/1977 I it is determined that you have not attained the average skill of students who have completed the
sinth grade in public schools in this State. you shall participate in the HCCS&CD program that teaches functionally iliiterate 3 to read

1 Pay the following fees through HCCSACD as specified harsin. All payments MUST be in the farm of a MONEY ORDER or Cashier”s Check. Write SPN and Cause # on
Money Order or Cashier"s Check. Personal checks will not be accepted.

u Repart in person ta &CD by DBI28MTT for the purpase of creating and obtaining your Offender Identification Card You are to camy this identification card on
your person at 2l tim:

15 Rernain within a specified place, to wit: THE STATE OF TEXAS You may not travel cutside of THE STATE OF TEXAS unless you receive prior witten parmissian from

the Court through your Community Supenision Cfficer. You must notify HCCS&CD within 48 hours of any change of residenca
16 Pay Laboratory Fees of $5.00 per MONTH for the duration of your community supsnision beginning 06281577 to HCCSACD
17 Pay a §12.50 fee for an Offender |dentification Card by 06281977 10 HCCS&CD

Submit ta an alcoholidrug evaluation by DBI27M3TT and at anytime thereatter as directed by your Community Superasion Officer. Attend treatment and aftercare as
mply with all program rules, regulstions and guid s until successfully y further order of the C
verffication of your enrollment. sttendance and/or successful completion of the program to your Community Supenssian Of

[s fila (PER SALCE)

19 You are not to drink alcoholic beverages duning the tem of supenision

20 Prowde a breath specimen for breathalyzerintoxilyzer analysis ff requested by any law enforcement officer
2 You will not use, ingest, or consume any substance that will alter or adulterate any unnalysis results
2 ‘fou are not to enter 3 mightclub. bar or establishment where alcohelic beverages are primanly sald

23 Pay Attomey Faes of $600.00 at the rate of $10.00 per MONTH Ebeginning 06/28/1977 to Hams
24 + You are to erect a marker in honor of tha victim, freetext by DE28MITT

aunty through HCCSACD

X Red Condtions sig
nditicns signit

Procass Other Documents |

[ BackToSeach | [ Back to Case/Order Search Resulls ] [cCancel |
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Appendix D — Errors and Troubleshooting

Introduction This section includes some common errors and troubleshooting tips.
Common Error Conditions exist which do not have all variable
Errors and details set, please update to fix this problem.
Solutions Cause Condition detail fields were left blank and

when you select to Prepare to File this case,
you cannot because all the details were not
filled in.

Solution

Select the DRAFT case and click Update
Order. Continue to the Set Details page, fill
in all fields with data except comments fields,
and then continue to the Confirmation page to
save the changes.

It is recommended that the VValidate Fields
button be selected and you complete the fields
as needed so you do not encounter this
problem.
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